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PRE-RELEASE CHECKLIST

► Beginning with the Initial Remand (and Remand Slip, if applicable), list all cases that the prisoner
has been held on and the disposition of each case:

Charge Case # Case Disposition* Initials

*Disposition options include: Case dismissed, Released OR, Released to TPC, Bail/Bond Posted, or Sentenced.

► Time Accounting Record completed on all
cases for which inmate is sentenced:
All sentenced prisoners must have a completed
certified time accounting record for each
sentenced case.

Completed
N/A

► Third Party Conditions of Release:
Must be signed by both Third Party Custodian
and Prisoner.

Completed
N/A

► Bail/Bond Forms:
Bond, Cash Bond, Unsecured Bond, and/or
Release forms completed on court ordered
releases with future court reporting date.
Requires releasing officer and inmate signatures.

Completed
N/A

► Domestic Violence Victim Notification:
Completed D.V. notice faxed on all D.V.
qualifying cases to the prosecuting agency.

Completed
N/A

► Sex Offender Registration:
Completed
N/A

► DNA:
Completed
N/A

► Good Time Certificate:
Required on all sentenced releases to
probation, mandatory or discretionary parole.

Completed
N/A

► Discretionary or Mandatory Parole (MR)
Conditions:
Required on all sentenced releases to
mandatory parole (MR). Signed by Probation
Officer and inmate.

Completed
N/A

► OTA Quick Release Form:
Documents release monies given. Inmate
signature required.

Completed
N/A

► Probation/Parole Notification:
Check for Notice of Release (NOR) Form, verbally
advised inmate to report to Probation/Parole.

Completed
N/A

Releasing Officer Signature Shift Sergeant Signature Date


