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POLICY:

L. It is the policy of the Department of Corrections that the Division of Pretrial, Probation and Parole
shall develop and maintain procedures for assigning all cases that require investigation or supervision
for the court or the Alaska Board of Parole.

APPLICATION:

This policy and procedure will apply to all Division of Pretrial, Probation & Parole employees.

PROCEDURES:

I

Within five (5) business days of an offender or defendant reporting to an office, or receipt of
documents that indicate an offender requires a presentence investigation, an interstate compact
investigation, or supervision, a Supervisor or their designee shall:

A) Assign a Pretrial, Probation or Parole Officer (PO) to the offender.

B) Enter the following information into the DOC offender management system:

L.

2=

The offender number;

The offender’s legal status;

The offender’s location;

The assigned supervising officer; and

Any other known case record information (i.e. conditions of supervision, length of
supervision, offender contact information).
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